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ITos10:keHHe 0 OMOIMOTEKE

I. O01mue mooxkeHust

1. Hacrosimiee moJstoyKeHHE PETyIUpyeT AesATSIBHOCTh OMOIMOTEKH 00pa30BaTeIbHOTO YUPESHKICHUS
(manee-OY)

2. bubnmoreka co3maerT yCIOBUS ISl pealu3aluyl OOy4YarOUIMMHCS M JPYTHM YYacTHHKaM
oOpa3oBareibHbIX OTHOIIEHHH OY TrapaHTHPOBAHHOTO TOCYAapCTBOM IIpaBa Ha OeCIUIaTHOE
MOJIb30BaHNE OMOIHOTEYHO-HH()OPMAIIMOHHBIMH PECYPCAMHU.

3. bubnmoreka 001€00pa30BaTEIBHOTO YUPEKIACHHUS PYKOBOICTBYETCS B CBOCH JAEATEIBLHOCTH
@enepaibHbIM  3ak0oHOM  OoT 29.12.2012 Ne 273-®3 "O6 o0pa3oBanuun B Poccuiickoit
@enepanun’yctaBom  0011€00pa30BaTEIBLHOTO  YUYPEXKICHUS,  HACTOAMMM  [IpuMepHBIM
TIOJIOKEHUEM.

4. JleaTenbHOCTh OMOIMOTEKH 001Ie00Pa30BaTEIBHOTIO YUPEIKIACHUSI OCHOBBIBACTCS HA MPHHIIUIIAX
JEMOKpaTHH, TyMaHW3Ma, OOIIEAOCTYITHOCTH, MPUOPUTETA OOIICUETIOBEYCCKUX IEHHOCTEH,
TPaXXIaHCTBEHHOCTH, CBOOOJHOTO pa3BHTHSl JMYHOCTH, ABTOHOMHOCTH W CBETCKOTO XapakTepa
o0pa3oBaHusl.

5. OCHOBHBIMM LEJIAMU OUOIMOTEKH O0O0IIe00pa30BaTENILHOTO YUPEXKICHHUS SBISIIOTCA LeNU
0011e00pa30BaTENIbHOTO YUPEKACHHUS:

(dbopmupoBaHue OOIIEH KYJIBTYpbl JUYHOCTH OOYYArOIIMXCS Ha OCHOBE YCBOCHHSI 00s3aTEIIbHOTO
MHWHUMYMa COACPIKAHUSA 06me06pa30BaTeJ'II)HBIX nporpamMmm, Ux aaantanusa K XU3HU B O6HICCTB€,
CO3JJaHME OCHOBBI JUISI OCO3HAHHOTO BBIOOpa W TOCIEIYIOIIEr0 OCBOCHHS MPO(ECcCHOHATBHBIX
o0Opa3oBaTeIbHBIX IPOrpaMM, BOCIIUTAHUE T'PaXkAaHCTBEHHOCTH, TPYAOIIOOMS, YBaXKEHHSI K IpaBaM
¥ cBOOOaM YeJIOBEKa, JIFOOBU K OKpYIKaroliel npupone, Ponune, cembe, popMupoBanue 370pOBOTO
o0pa3za >Ku3HH.

6. Ilopsnok Monb30BaHMs UCTOYHMKAMHM MH(OpPMAIMK, NEPEYeHb OCHOBHBIX YCIYT U YCIIOBHS MX
MIPEI0CTABIICHUS ONPEEIAIOTCS IPaBIIaMH TIOJIb30BAHUS OHMOINOTEKOM.

7. bubanoreka HeceT OTBETCTBEHHOCTh 3a  KaveCTBO 6I/I6J'IHOTC‘IHO—PIHq)OpMaI_[I/IOHHOFO
06CJ'IY)KI/IBaHI/I$[ 1 €T0 COOTBECTCTBHUEC BO3pPAaCTHBIM HCI/IXO(l)I/ISI/I‘IeCKI/IM 0COOEHHOCTSIM o6yqa10m1/1xc;[.

I1. OcHoBHBIE 32724N

1.06ecrieueHne TONB30BATEIsIM  JIOCTyHa K HWH(DOpPMAIMM, 3HAHUSAM, HIESAM, KyJIbTypHBIM
LEHHOCTSIM.

2. OOecrieueHue 00pa3oBaTENBHOTO Mpollecca, C€aMooOpa3oBaHMsI B  COOTBETCTBHU  C
00pa3oBaTeIbHBIMH ITPOrpaMMaMy HHPOPMAITMOHHBIMU PECYPCAMH Ha Pa3IMYHBIX HOCHTEIISIX:

— OyMa)kHOM (KHFDKHBIN (OHT);



— u(pOBOM (CHIUPOMBI);
— KOMMYHHUKAaTHBHOM (KOMIIBIOTEPHBIE CETH);

3. ®opmupoBaHHe, HAKOILICHHE, 00pabOTKa, cucTeMarn3anusi (oHIa HOCHTENeH MHPOpPMAIUN U
€ro MpOJIBMKEHUE K YYaCTHHUKaM 00pa30BaTeNbHOIO Ipoliecca: oO0ydaroUIuMcs, MeJaroruueckuM
paboOTHUKAM, pOIUTEINSAM (3aKOHHBIM MPEACTABUTEINSAM) OOy UarOIIUXCSL.

4. Opranuszanys ONepaTuBHOrO OHOINOTEUHO-UH(POPMALMOHHOTO OOCITY)KMBAaHUS YYaCTHUKOB
00pa30BaTEIbHOIO MPOLECCA B COOTBETCTBUU C UX MH(POPMALMOHHBIMHU 3aIIPOCaMH.

5. OpraHI/I3au1/m " BCACHHUC CIIPABOYHO-ITIOMCKOBOT'O allllapara: KaTaJloroB, KapTOTCK U 0a3 JaHHBIX.

6. Bocnuranme OMOMMOTEUHO-WH(POPMALMOHHOW KyJIbTyphl, AuddQepeHnupoBaHHoe o0ydyeHHe
COBPEMEHHBIM METO/1aM pabOThl ¢ UCTOUHUKAMH HH(POPMALIUH.

7. BocnuTtanue KyapTypHOTO W TPaXAAHCKOTO CaMOCO3HAHHS, IIOMOINb B COIMATIU3AIUU
o0yyaromierocsi, pa3BUTUH €ro TBOPYECKOTO MOTEHIIMAA.

8. CoBepHICHCTBOBAaHME HOMEHKJIATYphl MPEACTaBISEMbIX OHOIMOTEKOW YyCIyr Ha OCHOBE
BHEJIPEHUS HOBBIX MH(OPMAIMOHHBIX TEXHOJOTHMH M  KOMIbIOTEpHU3aLUU  OHOIMOTEUHO-
WHPOPMALIMOHHBIX  TIpomeccoB,  (opmupoBanne  KOMGOPTHOH  OMOMMOTEYHON  Cpenpl,
COBEpILEHCTBOBaHUE OMOIMOTEUHON ITUKH.

ITI. OcHoBHBIC PyHKIIUH

1. ®opmupyer Qouag OubaroTeuHO-OMOIUOTpaduuecknx ¥ HHGOPMAIMOHHBIX PECypcoB
0011e00pa30BaTENIbHOTO YUPEKACHHUS:

a) KOMIUIEKTYeT €IUHbII YyHHUBEpCaJbHbIH (OHJ Y4eOHBIMH, XyJOKECTBEHHBIMH, HAyUHBIMH,
HAyYHO-TIOMYJSIPHBIMA ~ TOKYMEHTaMH  JUII  YYaCTHHKOB 00pa30BaTelbHOrO Mpolecca Ha
TPaJULMOHHBIX U HETPAIULIMOHHBIX HOCUTENSIX MH(DOpMAIIH;

0) akkymysupyeT (HOHI TOKyMEHTOB, CO3/IaBaeMbIX B 00IIICO0Pa30BATEIIEHOM yUPESKICHUH (TIAITOK-
HAKOMHUTEJICH JOKYMEHTOB M MX KOMHM, IMyONUKaluii U paboT meaaroroB o0meo0pa3oBaTeIbHOTO
YUpEXKJIEHUS, JIyUIIUX HaydHbIX paboT U pedeparoB 00ydaromuxcs);

B) OpraHu3yeT eAWHBIH (QoHI HOocuTeneld WH(OpMAaNUMM KaK COBOKYIMHOCTh (DOHIOB OTHEIOB
O6uOIMOTEeKH, yUeOHBIX KAOMHETOB U IPYTHX MOJpa3aesieHHi 00111e00pa30BaTeIbHOTO YUPEKICHHS,

I) yIOpaBsIET €IWHBIM CHPAaBOYHO-UH(POPMAIIMOHHBIM (POHIOM C IENBbI0 ONTHMHU3AIUMU 00heMa,
KOOpPIHMHALUH cOCTaBa U 3(pPEKTUBHOCTH €ro NCTIOIb30BaHMS;

1) OCYIIECTBIISIET pa3MeIIeHUE, OPTaHU3aIUI0 M COXPaHHOCTh HOCUTENEH HH(DOpMAIIHH.
2. bubnuoreka coznaeT HHPOPMAITMOHHYIO MPOTYKITHIO:

a) OpraHu3yeT W BeIeT CHPaBOYHO-OMONMMOrpaduveckuii ammapar: KaTajaord (aiadaBUTHBIMH,
CUCTEeMAaTUYECKUI), KAPTOTEKH (CHCTEMATHUECKYI0 KapTOTEKy CTaTei, TeMaTU4eCKue KapTOTEKH),
AJIEKTPOHHBIN KaTajor, 0a3bl JaHHBIX 110 TPO(HIITIO 00IIe00Pa30BATEIILHOTO YUPEKIACHUS;

0) pazpabaTbIBaeT pekoMeHAaTeNbHbIle Ondarorpaduueckue nocodus (CUCKU, 0030pbl, yKa3aTenu
U T.IL);

B) obecrieunBaeT HH(GOPMHUPOBAHUE TOJIb30BaTeIel 00 MHPOPMAITMOHHON MPOIYKIIUH.

3. bwubnuoreka ocymectBiusier auddepeHnrpoBaHHoe OHOIMOTEYHO-UH(POPMAITMOHHOE W
crpaBOYHO-OMOIHOrpaduueckoe 00CIy)KMBaHHE YUACTHUKOB 00pa30BaTeIbHOTO Mpolecca:

OO0yuaromumces:

a) MpeaocTaBiIsieT NHPOPMAITMOHHBIE PECYpChl Ha Pa3IMYHBIX HOCUTENAX Ha OCHOBE M3YUEHHUS MX
WHTEPECOB U MH(DOPMAITMOHHBIX TOTPEOHOCTEH;



0) co3maer ycioOBHA JUIS pEaNM3allUd  CaMOCTOSATENbHOCTH B OOYy4YEHHMH, ITO3HABATEIbHOM,
TBOPYECKOH JAESITETLHOCTH C OTIOPO HAa KOMMYHHUKAIIUIO;

B) OopraHusyeT oOy4deHHE HaBbIKAaM HE3aBHCHMOIO OMOJIIMOTEYHOIO MOJIb30BAaTENIs M MOTPEOUTEINS
nHGOPMALIMKU; COACUCTBYET MHTErpald B y4yeOHbIe NMPOrpaMMbl KOMIUIEKCA 3HAHUM, YMEHMHA U
HaBBIKOB TI0 paboTe ¢ KHUTOM 1 HHPOPMAIIUEH;

I') OKa3bIBaeT MH(GOPMALMOHHYIO MOIACPKKY OOydaromMMcsl (KOHCYJIBTaTHBHYIO, NMPAKTHUYECKYIO,
MHAUBHUIYaIbHYIO, TPYIIOBYIO, MAacCOBYI0) B PEIIEHHMU 3a/a4, BO3HHUKAIOUIMX B IpOLlecCe HX
yueOHOI, mpodecCHOHAIBHON U IOCYTOBOM 1€ATEIbHOCTH;

1) OPraHUu3yeT MAaCCOBBIC MEPONPHUSITHS, OPUCHTUPOBAHHBIC HA PAa3BUTHE 00IEH, HHPOPMAITHOHHOMI
W YHUTATEJIILCKOM KYJIBTYPbl JUYHOCTH, CTUMYJIUPYET PEUEBBIE HABBIKU, COAEHUCTBYET Pa3BUTHIO
KPUTHUYECKOTO MBILIJIEHUS, OCBOCHUIO MEIUAIIPOCTPAHCTBA;

Ilemaroram:

a) BBIBISET HH(OPMALMOHHBbIE TMOTPEOHOCTH U YAOBJIETBOPEHHME 3alpocoB B o0nactu
Me1IarornYeCcKMX NHHOBAIIMKA U HOBBIX TEXHOJIOTHIA;

0) co3maer OaHK Megarornyeckod MHGOpMAIUU KaK OCHOBBI €IUHOW MH(OPMALMOHHOM CITyKOBbI
IIKOJIBI, OCYIIECTBISIET HAKOIUICHHE, CUCTEMATU3alMi0 HH(OPMALMK 0 MpeaMeTaM, pasieiaM H
TEeMaM, IMOJICPKUBACT MEarOTHIECKYI0 HH(POPMAITHIO;

B) OpraHusyeT AOCTyH K 0aHKy MeAarorudyeckoil MH(opMmanuy Ha JIOOBIX HOCUTENSX; MPOCMOTP
3JIEKTPOHHBIX BEPCUM MEAArOrMYECKUX U3JaHHUI;

I') OCYLIECTBISET TeKyllee HH(POPMHpPOBAHUE NenaroroB (JHU HH(opMalyu, 0030pbl HOBBIX
MOCTYIUICHUI u myOnuKanuii), n30uparenbHOe pacrpoCcTpaHeHUe UH(pOpMaInH,
muddepeHpoBaHHOE MH(MOPMUPOBAHHE PYKOBOJCTBA 00II€00pa30BaTEIbHOIO YUPEXKICHHUS IO
BOIIPOCAM YyIpaBJIEHUs] 00pa30BaATEIIbHBIM IIPOLIECCOM;

PoaurensiM (3aKOHHBIM IPEACTABUTENSAM) 00yUarOIIUXCS:
a) YAOBJIETBOPSIET YUTATEILCKUE 3APOCH M HHPOPMHUPYET O HOBBIX IMOCTYIUICHUSIX B OUOIHUOTEKY;

0) KOHCYIBTHPYET IO BOMPOCAM OpraHU3alMid CEMEHHOTO YTEHHS, 3HAKOMUT C HOPMATHBHOM,
MEIHUIMHCKOM, MeAaroruieckoil HHpopMaImei;

B) CONCWCTBYeT pOTUTEILCKAM KOMHUTETaM B MPUOOPETCHHUH YYEOHBIX KOMIUICKTOB JIJIsI
00yJaronmxcs.

3. bubOnuoreke 3ampemiaercsi pacHpocTpaHeHHEe HWHPOpPMaAlLMM, KOTOpas HampaBjieHa Ha
IIpoIara’ly BOMHBI, Pa3KUT'aHUE HALIMOHAJIBHOM, PACOBOM WJIM PEIUTMO3HOM HEHABUCTU U BPaXIbl,
a TaKke MHOM HMH(OpPMAIUM, 32 PaclpOCTPAHEHUE KOTOPOM MperycMOTpeHa YroJOBHAs WIH
aIMUHUCTpPATUBHAs OTBETCTBEHHOCTH

IV. Opranuzauus 1eATeJJbHOCTH
0MOIMOTEeKH 0011e00PA30BATEILHOIO YUpPeKIeHU S

1. bubnuoteka oO01Ie00pa30BaTEILHOTO YUPEIKICHUS B CBOCH pab0OTe PyKOBOACTBYETCS HACTOSIIIM
[Tonoxennem.

2. Crpykrypa OHOIMOTEKM MOXKET BKJIIOYATh IMMOMHUMO TPATUIIMOHHBIX OTIEIOB (a0OHEMEHT,
YUTAIBHBIN 3a71) WHHOBAIlMOHHBIE OTIENBl W CceKkropa (B TOM duciae HWHPOPMAIMOHHO-
oubmuorpaduueckuii cexTop, GOHA U CIECIHUATU3UPOBAHHBIN 3a1 PabOThl ¢ MYJIBTUMEIUHUHBIMUA H
CCTCBbIMU JOKYMCHTAMH, BUACOCTYIAUILO, MI/IHI/I-I/IBIIaTeHLCKI/Iﬁ KOMIIJICKC W MHOXUTCIIbHYIO
TEXHUKY H JIp.).

3. bubmuoreuno-nHpopMalmoHHOE O0CTYKUBaHHE OCYIIECTBISETCS HAa OCHOBE y4eOHOro IUTaHa
00111e00pa30BaTEIHLHOTO YUPEIKICHUS.



4. bubnnoreka, B COOTBETCTBHM C yCTAaBOM OOIE0OpPA30BATEIbHOIO YUPEKICHUS, UMEET IMPaBO
NPEOCTABIATh IUIaTHble OMOMMOTEYHO-UH(POPMALIMOHHBIE YCIyTH (Ha JIOTOBOPHOW OCHOBE), HE
BKJIIOUEHHBIE B MIEPEUYE€Hb OCHOBHBIX yCIyT. Buabl 1 opMbl TOMOTHUTEIBHBIX YCIYT, B TOM UYHUCIE
IUIaTHBIX, omnpeaenstorcs pykoogutenem OVY. ITlonoxeHue o IUIATHBIX Yyciayrax OHOIMOTEKH
YTBEpKIAeTCA AUPEKTOPOM 00LIE00pa30BATEILHOTO YUPEXKIECHHS B COOTBETCTBUU C €I0 YCTABOM.

5. B nensx obecrieueHuss MOAECPHU3AIMHA OUOIMOTEKH B YCIOBUSAX MH(DOpMATH3AUU 00pa30BaHUS
0011e00pa3oBaTeIbHOE YUPEIKICHHE 00eCIIeUrBaCT ONOIHOTEKY:

— rapaHTUPOBAHHBIM (I)I/IHaHCI/IpOBaHI/ICM KOMILIEKTOBAaHUS HOCUTEIEH I/IH(1)OpM8.I_II/II/I;

— HEOOXOAMMBIMH CITy>)KEOHBIMH ¥ TPOU3BOJICTBCHHBIMHA IIOMEIICHHSIMH B COOTBETCTBHH CO
CTPYKTypoil ~OMONMOTEKM W JAEHCTBYIOIIMMU HOpPMaTHBAaMHU IO TEXHUKE O€30MacHOCTH
SKCIUTyaTallud KOMIIBIOTEPOB (OTCYTCTBHUE BBICOKOM BIIaKHOCTH, 3allbUIEHHOCTH IOMEIICHHUS,
KOPPO3UOHHO-aKTUBHBIX IPUMECEN WU JIEKTPOIPOBOISAILEH MbUIN);

— COBPEMEHHOM AJIEKTPOHHO-BBIYMCIUTEILHON M KOMHUPOBAJIBHO-MHOKUTEIIBHOM TEXHUKOM U
OPTITEXHUKOH, HEOOXOIUMBIMH MPOTPAMMHBIMU POy KTaMU;

— TEJIEKOMMYHUKAIIMOHHON TEXHUKON U OPI'TEXHUKOM;
— PEMOHTOM U CEPBHUCHBIM 00CITYy’)KHBaHHEM TEXHUKH U 000pYI0BaHUS OUOTNOTEKY;

6. OOmieoOpa3oBaTebHOE YUYPEKACHUE CO3/MaeT YCIOBHS Ui COXPAHHOCTH amIaparyphl,
000pyIOBaHUs U UMYIIECTBA ONOTNOTEKH.

7. OTBETCTBEHHOCTh 3a CO3JaHHE HEOOXOIUMBIX YCIOBHM IS JEATCIHHOCTH OWOIUOTEKH HECeT
JTUPEKTOP 00IIe00Pa30BATEIILHOTO YUPEHKICHHS

8. Pexxum paborsl OMONMOTEKM oOmpeneisercss  001eo0pa3oBaTeIbHOIO YUPEKIACHUS I10
COIVIACOBAHHMIO C TUPEKTOPOM 00IIe00pa30BaTeIbHOTO yupexaeHus. Pekomenayercs:

— OZIMH Yac pabouero BpEMEHH BBIJIENISATH HA BHITIOJIHEHHE BHY TPHOUOINOTEYHON pabOTHI;

— OJIHH pa3 B MCCiAL IMPOBOAUTH CaHHTapHLIﬁ JCHb, B KOTOpBIﬁ O6CJ'Iy>I(I/IBaHI/Ie yuTaTeyie He
IIPOU3BOANTCH,

— OIMH pa3 B MecCAll [0 COMIACOBAHUID C METOAUYECKHMM LIEHTPOM OpraHa yIpaBJiCHHUs
00pa30oBaHUEM MTPOBOAUTCS METOAMYECKHH JICHb.

9. Pabota coTpyTHUKOB OMOIMOTEKH M OpraHU3aIms 0OCTY>KUBaHHS YYaCTHUKOB 00pa30BaTeILHOTO
mnmponecca MPOU3BOAUTCH B COOTBETCTBUHN C npaBujiaMunu TEXHUKU 6630H3CHOCTI/I )41
MPOTHBOTIOKAPHBIMH, CAHUTAPHO-TUTHEHUIECKUMHU TPEOOBAHHSIMH.

V. ¥npasienne. lHITarel

1. VYmpapnenue OuOmMOTEKOW OO0IIEOOPA30BATENHPHOTO  YUPEKICHUS  OCYIISCTBISETCS B
COOTBETCTBUM C 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu 1 yctaBoM 0011€00pa30BaTEIbHOTO
YUPEKICHUS.

2. PykoBoicTBO OMONMOTEKOW W KOHTPOIL 3a €€ JCSITENbHOCTBIO OCYIIECTBISIET TUPEKTOP
0011e00pa30BaTeILHOTO  YUPESKICHUS. JIMPEKTOp YTBEPXkKAA€T HOPMATHBHO-TEXHOJIOTHUYECKYIO
JOKYMEHTAINI0 OMOIMOTEKH.

3. bubnmorekapb HeceT OTBETCTBEHHOCTh B MPEJENaXx CBOCH KOMITETCHIIUH Tepes] 00yJatonMHUCH,
WX POOUTENSIMH (3aKOHHBIMU TPEICTABUTEISIMU), OOIMIECTBOM U JUPEKTOPOM 3a OPTaHU3ALUI0 U
pe3ynbTaThl  JACATENBHOCTH B COOTBETCTBHM C  ()YHKIMOHAJIBHBIMH  OOS3aHHOCTSIMH,
MIPEIYCMOTPEHHBIMU KBAJIM(UKAIIMOHHBIMU TPEOOBAHUSAMH, TPYIOBBIM JTOTOBOPOM (KOHTPAKTOM) U
YCTaBOM 00I111e00pa30BaTEIHFHOTO YUPEIKICHUSI.

4. bubnuotekapp pazpabaTbIBacT U MPEIOCTABISACT JUPEKTOPY HA YTBEPKICHUE!



a) MpaBuIIa MOJIb30BaHUsT OMOIIMOTEKOMH;

0) MONIOKEHHE O TOTOJHUTENbHBIX (TJIATHBIX) yCIyrax OuOINOTEKH;
B) TUTaHBI ¥ OTYETHI pabOTHI OMOIHOTEKH;

T') TEXHOJIOTHYECKYIO JJOKYMEHTAIIHIO.

5. Tlopsnok KOMIUIEKTOBaHUS OMONMHMOTEKH 00IIe00pa30BaTEIHLHOTO YUPEKACHUST paObOTHUKAMU
perIaMeHTUPYETCS €r0 YCTaBOM.

6. Ha paGoty B OMONMOTEKY NMPUHUMAIOTCS JIMIA, UMEIONINE HEOOXOAMMYIO MPOdeCcCHOHATBHO-
ONONMMOTeYHYI0  KBaJdU(UKAIUIO, TOATBEPXKACHHYIO JOKyMEHTaMH 00 oO0pa3oBaHUU U
COOTBETCTBYIONIYIO TpeOOBaHMAM KBATH(DUKAITMOHHOW XapaKTEPUCTHUKH IO JOJDKHOCTH U
MOJTYYEHHOH CHEeNUabHOCTH.

7. OObem y4ueOHOW HArpy3ku (Temarormdeckoi paboThl) 1t  pabOTHHKA OMOIHOTEKH
YCTaHABJIMBACTCS JUPEKTOPOM 00IIe00pa30BaTEILHOTO YUPESIKICHUS, UCXOS U3 KOJIMYESCTBA YaCOB
Mo yd4eOHOMY IUIaHy W Y4YeOHBIM MporpamMmaM, OOECIIEYCHHOCTH KaJpaMH, IPYTUX yCIOBHA
pabotel. CoBMmernieHne OMOMMOTEUHO-UH(DOPMALIMOHHON U TENarorMuecKoi NesTEeNbHOCTH MOXKET
OCYIICCTBIATHCS PAOOTHHKOM OMOIMOTEKH Ha JOOPOBOJILHOM OCHOBE HE Oojiee 18 yacoB B HEIEIIO.

11. TpynoBble oTHOWIEHHsSI PaOOTHUKOB OMOIMOTEKH M OOIIE00Pa30BATEIBHOIO YUPEKACHUSI
pEerylupyroTcss TPYIOBBIM  JIOTOBOPOM  (KOHTPAaKTOM), YCJIOBUSL KOTOPOTO HE  JIOJKHBI
MIPOTUBOPEUNTH 3aKOHOAATENBLCTBY Poccuiickoit denepanuu o Tpyne.

VI. IIpaBa n o0s3aHHOCTH OMOJIHOTEKH
1. bubnnoreka o011e00pa30BaTENFHOIO YUPEXKICHHUS UMEET MIPaBO:

a) CaMOCTOSTENBHO ONpEAesTh BBHIOOP (OPM, CPEICTB W METONOB HH(POPMAITMOHHO-
6ubnuoreyHoro odecneueHus: 00pa3oBaTeIbHOIO MPoIecca B COOTBETCTBUU C LIETSIMH U 33JjadyaMH,
yKa3aHHBIMH B YcTaBe u [lonoxeHnu o 6ubmmoTeke 001eo0pa3oBaTeIbHOTO YUPEKICHUS;

0) M3bIMaTh U PEATM30BBIBATH JTOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C MHCTPYKIIHEH MO YYETY
oubnmmoTeynoro GoHxaa;

B) OMNpENeNiTh MEpPEYCHb JIOTIONHUTENBHBIX (TUIATHBIX) YCJIYT, COMYTCTBYIOIIUX OCHOBHOMU
JEATEeIbHOCTU OUOIMOTEKY;

I') ONpENeNsATh B COOTBETCTBHM C [IpaBmiiaMu TOJB30BaHUS BHUJIBI U pa3Mepbl KOMITCHCAIUU
yiiep6a, HAaHECEHHOTO MOB30BATEIIIMU OHOIHOTEKY;

1) y4acTBOBaTh B pabote PMO OGubnnorekapeii;

€) y4acTBOBaTh Ha KOHKYPCHOW WMJIM WHOW OCHOBE B peaju3aluu (eaepabHbIX, pETHOHAIBHBIX U
MEXTyHAPOIHBIX MPOTPaMM pa3BUTHS HH(POPMAITMOHHOTO U OMOINOTEYHOTO JIeTa.

PaGotHuKH OUOTMOTEKH UMEIOT TIPABO:

a) Ha MOBBIIICHNE KBATH(UKAINU. B 3THX HesIX aAMUHHUCTPAIS CO31aeT YCIOBHS, HEOOXOIMMBIE
JUI  YCIIEUIHOTO OO0yueHHs paOOTHUKOB B YUYPEXKIEHHUSIX BBICIIET0 MPO(hecCHOHATBHOTO
00pa3oBaHMs, a TAKXKE B YUPEKIACHUAX CUCTEMBI IIEPETIOATOTOBKY 1 TIOBBIIICHNS KBaTH(DUKAINY;

06) Ha arrecTalMio Ha JOOPOBOJBHOW OCHOBE HA COOTBETCTBYIOIIYIO KBaJU(UKAIIMOHHYIO
KaTeropHIo U TMOyYeHHE €€ B CIydae YCIEIIHOTO MPOXOK/CHNUS aTTeCTalllN;

B) Ha €XKETOJHBIN OTIYCK B 28 KaJEHAAPHBIX JHEN M Ha AONOJHUTENBHBIN ONJIaYuBaEMbIi OTITYCK (
16 pabGoumnx qHEH 32 pabOTy B MECTHOCTH ITPUPABHEHHOM K CEBEPY)

I) Ha MpeICTaBICHHE K pa3iIu4YHbIM (opMaM TOOLIPEHUs,, HarpajaM ¥ 3HaKaM OTIWYMA,
IIPEIYCMOTPEHHBIM U1l paOOTHUKOB 00pa30BaHUS U KYJIBTYPBI.



2. bubnuroreka 001Ie00pa3oBaTeILHOTO YUPESKICHUS 00s3aHa!

a) TPEJOCTaBNIATh OECIUIATHOE IOJIb30BaHHE OMOIUOTECUHO-UHPOPMAITMOHHBIMU pECypcamMu B
COOTBETCTBHM C YCTaBOM 0O0IIe00pa30oBaTeIbHOTO YUYPEKACHUS W TPABUIAMH  ITOJIb30BAHUS
OMOIMOTEKOM;

0) BECTH KOHCYJIFTAIMOHHYIO paboTy, OKa3bIBaTh IOMOIIh B TOWCKE M BBIOOpE HEOOXOTUMBIX
MH(POPMALIMOHHBIX PECYPCOB;

B) 00€CIeunTh COXPAaHHOCTh M UCIIONIb30BaHUE HOCUTENeH nHpopMannu, 00eCeyuTh KaueCTBO MX
CHCTeMaTH3all1H, Pa3MELICHUS U XPaHCHHS;

I) OTYMTHIBATBCA IMEpell JUPEKTOPOM O00I11e00pa30BaTEIbHOTO YUPEXKJIEHUS U OpraHaMu
rOCyIapCTBEHHOM CTaTHUCTUKU B MOPSIKE, TPETYCMOTPEHHOM 3aKOHOATEIbCTBOM.

N) TpU TOCTYIJICHUM JIUTEpaTypbl B OHOIMOTEKY HPOBOAUTH €€ MPOBEPKY Ha HAJIWYHE
OKCTPEMHUCTCKMX MaTepuasnoB, MyTeM CBEepKU C ¢elepanbHbIM CIHUCKOM  SKCTPEMHCTCKUX
MaTepHuasioB, pa3MeIIeHHOM Ha ouianbHOM caiite MuHucTepcTBa IOCTUIIMH PO.

VII. IIpaBuia nojab30BaHUus
0no0MoTeKO0I 00111e00pa30BaATEIBLHOIO YUPEKICHUS

1. ITonb3oBarenu 6MONMOTEKH UMEIOT IPABO:

— MOJTy4YaTh MOJHYI0 WHPOPMAIUIO O COCTaBe OMONMMOTeYHOTO POHIa, MHPOPMAIIMOHHBIX pecypcax
U TIPEIOCTABIISAEMBIX OMOIMOTEKON yCIyTax;

— TOJIB30BATHCS CIIPABOYHO-OMOIHOTpa@HIeCKUM anmapaToM OHOIHOTEKH;
— M0JTy4aTh KOHCYJIBTAIlMOHHYO TIOMOIIb B TOUCKE M BEIOOpE MCTOYHUKOB MH(pOpMAIINH;

— TIoNy4aTb B TOJb30BaHME Ha aOOHEMEHTE W YHWTAJbHOM 3ajie¢ TIeYaTHbIC U3AaHus,
ayIMoBH3yalbHbIE JOKYMEHTHI U JAPYTHE MUCTOUHUKH HH(OPMALMU; MPOMIATH CPOK IMOJIB30BaAHUS
JIOKyMEHTaMU;

— IMOJy4aTh TEMaTHYEeCKHe, (akTorpaduuecKue, yTOUHAIOMmuUe 1 Onbarorpaduyeckne cripaBku Ha
ocHOBe (poH/1a OMOIMOTEKHN (MCKITIOUEHHE: CIIPABKH MOBHIIIEHHON CIIOKHOCTH);

— MOJiy4aTb KOHCYJIBTAIMOHHYIO IIOMOLIbL B pa60Te C HHQ)OpMaHHCfI Ha HCTpaJUIIUOHHBIX
HOCHUTCIIAX, IIPU IMOJIB30BAHUU IJICKTPOHHBIM U MHBIM OGOpy,[IOBaHI/IGM;

— Y4acTBOBAaTh B MEPONPUATHUSAX, IPOBOAUMBIX OMOIHOTEKOI;

— COBMECTHO ¢ OMOIMOTEKOM co3faBaTh KIyOBl, KPYXKKH IO HMHTepecaM, oOIiecTBa Ipy3eil
OMOIMOTEKH, YTCHUS, KHHUIH;

— T0JB30BaTeNlb MMEET MpaBO HA IMOJYYCHHE IUIATHBIX YCIYI, COIYTCTBYIOIIUX OCHOBHOM
NEeSATETLHOCTH OMOIMOTEKH, MIPEI0CTABISIEMBIX OMOIMOTEKOMH, COTJIACHO yCTaBy
o01eo0pa3oBaTenbHOro yupexaeHus u «[1oJ0KeHuI0 0 TIaTHBIX YCIyTraxy;

— B cloy4ae KOH(DIUKTHOHW cuUTyanmuu C Oubiauorekoit  oOpamarbcss K TUPEKTOPY
00111€00pa30BaTEIBLHOTO YUPEIKICHHUS.

2. [Tonb3oBaTenu 6UONMOTEKU OOSI3aHBI:
— cobmonats [IpaBuia noap30BaHMs OMOIUOTEKOI;

— OepeXHO OTHOCUTHCS K MIPOU3BECHHUSM TIeuaTy (He BBIPBIBATh, HE 3arn0aTh CTPAHMII, HE JIeNIaTh B
KHUTIax HOI[‘{epKHBaHI/IfI, IIOMCTOK, KOHI/IpOBaHI/IH), HWHBIM JOKYMCHTAaM Ha pa3JIMYHbIX HOCHUTCIIAX,
000py10BaHNIO, HTHBEHTAPIO;

— MOJIePKUBATH MOPSAIOK PACCTAHOBKH M3JJAHUN B OTKPBITOM JIOCTYTI€ OMOIMOTEKH, PACTIONOKEHHS
KapTOYeK B Karajorax U KaproTekax;



— [MOJIB30BAaTbHCA ICHHBIMU W CIIPABOYHBIMU U3JaHHUAMU TOJIBKO B ITIOMCIICHUHA 6I/I6J'II/IOTCKI/I;

— IIpYU TOJTYYEHUH MPOU3BEACHUN MeYaTH U UHBIX JJOKYMEHTOB IOJb30BaTelNb JOKEH YOeIUThCs B
OTCYTCTBUHM JA€(EKTOB, TpuU OOHapyKeHHH TNPOUH(OPMHUPOBATH pabOTHUKA OHOIHOTEKH.
OTBETCTBEHHOCTh 3a OOHApy)XEHHbIE Je(QEeKThl B CHaBAEMbIX JOKYMEHTaX HECET MOCIeIHUN
M0JIb30BaTEIIb;

— PAcHUCHIBATBCS B YUTATEIBCKOM (DOpMYIIsipe 3a Ka)<IIblil IMOJNyUYCHHBIH JOKYMEHT (MCKITIOUCHHE:
ydamuecsi 1-2 Kiaccon);

— BO3BpallaTb IOKYMCHTHI B 6I/I6HI/IOTeKy B YCTAHOBJICHHBIC CPOKHU;

— TIOJTB30BATEIH, OTBETCTBEHHBIE 32 YTPATy WJIH IMOPYY JOKYMEHTOB OMOIHMOTEKH, WIIH UX POTUTEIH
(3aKOHHBIE NpPEACTABUTENN OOydYaromerocsi) o0s3aHbl 3aMEHHTb WX pPABHOLICHHBIMH, IIpU
HEBO3MOXHOCTH 3aMEHBI — BO3MECTUTh PEAIbHYIO PHIHOYHYIO CTOMMOCTB JJOKYMEHTOB;

— 110 KCTEYCHUH CPOKa OOYUCHUS MM paObOThI B 00IIe00pa30BaTeIbHOM YUPESIKICHUHN TI0JIb30BaTEIIH
00s13aHBI TIOJIHOCTBIO pacCUUTaThCs ¢ OMOMMOTEeKo#. JImuHOe Aeno yvamerocst U 0OXOIHOW JIHCT
paboTHHKa 0e3 COOTBETCTBYIOIIEH MOMETKHU OMOIMOTEKH HE BBIIAIOTCSI.

3. bubnuoreka nmeeT Npago:

— YCTaHaBIUBAaTh pEXUM pabOThl OMONMOTEKM TIO  COIIACOBAHHIO C  JUPEKTOPOM
0011e00pa30BaTEIbHOTO YUPEKACHUS;

— ONpeAeNsATh M MPUMEHSATh pa3Mepbl KOMIICHCAIMK 3a yliepO, MPUYMHEHHBIA I0JBb30BaTeIeM
OuOIHOTEKE;

— YCTaHaBIUBATh TOPSIAOK BBIJAYH JOKYMEHTOB OHMOJMOTEKH IIOJ] 3aJI0T TIOJIb30BaTElsIM, HE
SBJISTIOLIMMCSL  yYacTHHKaMU  00pa3oBaTelIbHOTO Ipollecca JAaHHOTO —00Ieo0pa30BaTeIbHOTO
YUPEXKICHHUS.

4. bubnuoreka o0s3aHa;
— HH()OPMUPOBATH MOJIB30BATENICH O BCEX BUAAX MPEIOCTABISEMBIX OMOINOTEKON YCIIyT;

— 00ecreynTh YHTATEISIM BO3MOXKHOCTH  TOJIB30BAThCS  MH(POPMAIMOHHBIMH — PECypCaMu
OMOIHNOTEKY;

— (opmupoBare (GOHIBI B COOTBETCTBUM C 00pa3oBaTeNbHBIMU IPOrpaMMaMM YUYpPEkICHUS,
UHTEepecaMH, NOTPeOHOCTAMH U 3aIIpOCaMU BCEX KATETOPHi MOIb30BaTeNeH;

— COBEpILEHCTBOBaTh HH(MOPMAIMOHHO-OMOIHOrpaduueckoe u OuOIMOTEYHOE OO0CITyKHBaHHE
MOJIL30BATEICH;

— 3HAKOMUTBH TOJIb30BaTENe C OCHOBAMU MH(POPMAITUOHHON KYJIBTYPHI;
— CO3J1aBaTh U MOJACPKUBATH KOM(DOPTHBIE YCIOBUS 00CTYKUBAHMUS;
— HE JIOIyCKaTh YNTATEIbCKYIO 3aJ0JDKEHHOCTh, IPUHUMATh ONIEPAaTUBHBIE MEPHI K €€ JIMKBUIALIUY;

— o0ecrneyuTh palMOHAJIbHOE, COOTBETCTBYIOIIEE CAHUTAPHO-TMTUEHUMYECKUM TpeOOBaHUIM
pa3MelleHe U XpaHeHHe HOCUTeNel HHPpOpMaIiH;

— obecrieunBaTh KOH(MHUICHIIMAIBHOCTh JAHHBIX O IMOJIB30BATENAX OMOIMOTEKH, WX UYHUTATEIhCKHUX
3arpocax;

— obecrneunTh peXUM pabOTBl B COOTBETCTBUU C TMOTPEOHOCTAMH O00IIE00pa30BaTEIHLHOTO
YUPEKICHUA.

5. IMopsimok moab30BaHUs OMOIMOTEKOM:

— 3amuch OOyYaroImuXcsi 00I1e00pa30BaTENIbHOIO YUPEXKICHHS B OMOIMOTEKY MPOU3BOIUTCS MO
CIIMCKY KJacca B MHAWBUAYAJIHHOM MOPSIKE, a TEAaroroB, COTPYIHHUKOB, POJAHUTENEH (3aKOHHBIX
MpeacTaBUTENel 00yJaIONIMXCs) M CTOPOHHUX MOJIb30BaTeNe — 10 Macnopry;



— JIOKyMEHTOM, MOJTBEP)KIAIOIIAM MPaBO IOJIb30BAaHUA OWOIMOTEKOW, SIBISETCS YHUTATEIHCKHUM
¢dopmyisip. Tlonb3oBarens 00s3aH 3aCBUIACTEILCTBOBATh MOANUCHI0 HA YUTATEIbCKOM (OpMYyJIsipe
03HAKOMJICHHE C TIPaBUJIaMU MOJIb30BaHUSI U 0053aTENbCTBO UX BHIIOIHSITH;

— YHATATENLCKUH POpMyYIsIp GUKCcUpyeT (akT U JaTy BBIJA4M MOJIH30BATENIO JOKYMEHTOB U3 (oHIa
OMONIMOTEKN U UX BO3BpAILlEHUsI B OMOIHOTEKY.

6. HOprZ[OK [I0Jb30BaHUsI a00OHEMEHTOM:

— I0JIb30BATENIM UMEIOT MPaBO IMOJYyYUTh Ha JI0M He Oosee 15 u3naHuil (BMecte ¢ ydyeOHHUKaMu),
penkue, 1euUIUTHBIEe, 13 MHOTOTOMHBIX M3JJaHUI — He 00Jiee OTHOTO TOKYMEHTa OJHOBPEMEHHO;

— CPOKH TOJIb30BAaHUS JIOKYMEHTAMH:
— yueOHUKH, yueOHbIe TOCOOUS — yUueOHBIN TOT;

— HAy4YHO-TIOMYJISIpHAs, TO3HABaTeNIbHAs, XyI0KECTBEHHas — 15 aHE#, mepuogudecKue M3gaHus,
W3JaHUs TOBBIIIEHHOTO cripoca — 10 aHel;

— PCAKHUC 1 HCHHBIC U3aHUA HA JOM HC BbIAIOTCA,

— TIOJIB30BATEN MOTYT TPOMJIHMTH CPOK IOJb30BaHMS JOKYMEHTaMH, €CIIM Ha HHX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHUX ITOJIH30BATEICH.

7. HOpﬂI{OK IIOJIB30BaHU YUTAJIbHBIM 3aJ1I0M:
— JOKYMCHTLI, MPCAHA3HAYCHHBIC 1JIA pa6OTI>I B YMTAJIBbHOM 3aJIC, HaA IOM HC BbIJAlOTCA,

— DHIIMKJIONICANH, CIIPABOYHUKH, PEIAKUE U IICHHBIC JOKYMEHTHI BBIIAIOTCS TOJBKO Ui pabOTHI B
YUTAJILHOM 3aJI€;

— KOJIMYECTBO HOOKYMCHTOB, C KOTOPBIMU pa60TaeT IIOJIB30BAaTCjib B YHTAJIBHOM 3aJIC, HC
OrpaHU4YuBacTCs.

8. ITopsimok paboThl B KOMITBIOTEPHOU 30HE OMOITMOTEKH:

— paboTa B KOMIBIOTEPHOH 30HE YYAaCTHHKOB OOpPa30BaTEIbHOTO TPOIECcCa IPOU3BOAUTCS IO
rpaduKy, yTBEp>KACHHOMY TUPEKTOPOM YUPEXKICHHS, U B IPUCYTCTBUU COTPYAHUKA ONOIMOTEKH;

— paspemaeTcsi paboTa 3a OJHMM IIEPCOHAIBHBIM KOMIBIOTEPOM He Ooiiee JBYyX YeNOBEK
OJTHOBPEMEHHO;

— TIOJIB30BATEIh MMEET MpaBo paboTaTh C AWCKETOH MOCIe ee MPEABAPUTEILHOTO TECTUPOBAHUS
pabOTHUKOM OHOITMOTEKH;

— 3amnpentaeTcs ucnoib3oBarb CD-ROM, npuHeceHHbIe MOJIb30BATENSMU;

— IO BCEM BOIIpOcaM IoHcKa mHpopmanuu B VHTEepHETEe MONB30BaTeb JODKEH OOpaTUTHCA K
paboTHUKY OMOIMOTEKH; 3ampelaeTcs odpaiieHue K pecypcam HMHTepHeTa, mpeanoiararum
oruIaTy;

— BKJIIOYCHHE W BBIKIIOUEHHE KOMIBIOTEPOB MPOU3BOIUTCS TOJNBKO PAOOTHUKOM OHUOIMOTEKH.
3anpemniaeTcs OCTaBIsATh 0€3 MPUCMOTpa pabOTArONINE KOMITBIOTEPHI, BCKPHIBATh OJOKW MUTAHUS
KOMITbIOTEpa M MepUuEpHIfHBIX YCTPONCTB, KOPIyca MOHUTOpA, MPUHTEpPA, CKAHEPA; KAKOe-INOO
BMEIIIATEILCTBO B YCTAHOBJIEHHOE MPOTPAMMHOE OOCCIIEYCHHE, BKIIOYas W3MEHEHHE €ro
HaCTPOUKU;

— TONb30BaTeNd o00s3aHbl HE JIOMYyCKaTh IONAaJaHus BHYTPh KOMIIbIOTEpa U mnepudepuu
MMOCTOPOHHUX MPEIMETOB, )KUJIKOCTEN U CHIMTYyYUX BEIIECTB;

— TPOAOKUTEIIBHOCTh HempephiBHON pabotel ¢ BJIT 6e3 pernmamMeHTHPOBAaHHOTO TEpephiBa HE
JIOJI’KHA TIPEBBIILIATh 2 YaCOoB.



[Ipunoxenue 1
ITepeyeHb OCHOBHBIX YCJIYI OMOIHOTEKH 00111€00Pa30BaTEIbHOIO YUPEKICHHUS:

— TojlyuyeHHe MHGPOPMALMU O HAJIUYUU B OUOIMOTEKE KOHKPETHOTO JOKYMEHTa WM HOCHTEIs
nHpopMmaluu, 6udnrorpadUIECKUX MOUCKOBBIX CUCTEM OMOIMOTEKH, CIIPAaBOYHBIX allapaToB U UX
BO3MO)KHOCTSIX;

— MOJTyYeHHe KOHCYIBTAaTUBHOW TIOMOIIM B BEIOOPE MICTOYHUKOB MH(OPMAIIHN;

— TIOJIyYEHHE B CAMOCTOSTEIBHOE TOJh30BaHUE CIIPABOYHO-OMOIHMOTpadHUECKOro —ammapara
OuOIMOTEK Y,

— IOJy4Y€HHE BO BPEMEHHOE I0JIb30BaHHE JOKYMEHTOB U3 (POHI0B OMOIMOTEKH B COOTBETCTBUU C
«IIpaBunamu nosib30BaHus OUOIHOTEKONY;

— MOJIb30BaHKE cucTeMoi IHTepHeT B HayYHBIX U 00pa30BaTENIbHBIX LETAX;
— MOJIb30BAHUE YUTAJIBHBIM 3aJI0M.
OcHoBHbIE MH(DOPMAIIIOHHBIE YCITYTH:

— TOATOTOBKAa, pPAacHpOCTPAaHEHHWE U MPEAOCTaBICHHE B IMOJb30BaHUE HHMOPMALMOHHBIX H
O6ubnuorpaduyeckux M31aHUM, ykas3aresei, MakeToB MH(OPMAIMOHHBIX MaTepHajoB MO 3asiBKaM
OpraHM3aliil U YaCTHBIX JIMLI;

— MOMCK U 0TOOp MH(popMaluu 1o 3ampocy u3 Oubnamorpadpuueckux b/l m 3ammch Ha AHMCKETy
MIOJTb30BATEIS;

— TO K€, BKJIIOYasi peTPOCHEKTUBHBIM MOUCK (IO TeMaM, BUJaM JOKYMEHTOB M IIp.) U COCTABJICHHE
OoubmmorpanIecKNX CIUCKOB C MCIOJIB30BAHUEM TPAIUIIMOHHBIX HOCUTENEeH Onbarorpadudeckon
nH(pOpMaIIMU: KaTaJIOTOB M KapTOTEK OMOIMOTEKH, Or0/IeTeHel | p. ;

— BBINIOJIHEHUE OnOIMorpauuecKkux CrpaBok.



